
Budget Development Form Upload User Guide 

 
1. Navigate to the Budget Development page on the IBPA website and log in at the top right hand corner: 

 

If you are not logged in, the link will say Please log in to upload the Budget Development Forms. 

 
2. Click the Upload Budget Development Forms link to go to the Upload page.  

3. If you have not already supplied your name and email address, click the Enter Info button. Otherwise, go to 
step 5. 

 

https://www.budgets.gatech.edu/mBudMaint/BudDevelopment


4. Enter your name and email address and click Save. 
 

             

5. Now click the Upload Forms button and select the file you need to upload. You may upload the Budget 
Development Form, Budget Development Forecast Template, Budget Narrative, and any other file that is 
requested. Excel spreadsheets, Word documents and pdf files can be uploaded in this way. Once you have 
selected the file, click the Upload Form button. 

        
 

6. You will now see your uploaded file listed. You may upload revisions as needed. The upload process will 
save and number each version. The timestamp will indicate when the file was uploaded. 

    

 

 

 


